Cedar Grove- Belgium Area School District
Annual District Notifications
2018-2019 School Year
School District Phone Number: 920-668-8686
Superintendent: Dr. Jeanne L. Courneene Ext. 500
High School Principal Mr. Josh Ketterhagen Ext 547
Middle School Principal Ms. Kelly Dzurick Ext 229
Elementary School Principal Mr. Jeff Kondrakiewicz Ext 301
Director of Pupil Services Mrs. Tamra O’Keefe
Director of Building and Grounds Mr. Ben Lukens Ext 509
School Nutrition Manager Mrs. Tammy Peiffer Ext 237
2018-2019 School Year Asbestos Notification
In compliance with the United states Environmental Protection Agency (EPA) and the Asbestos
Hazard Emergency Response Act (AHERA), this is notice that the Cedar Grove-Belgium School
District has an Asbestos Management Plan at the school district office. The plan is available for
inspection by the public, parents, and district employees. The district performs six month
periodic surveillance of asbestos in June and December and full re-inspections every three
years. For more information please contact the district office.
Cable Channel 20
Tune in to Channel 20 to receive the latest Cedar Grove-Belgium school and community news,
prerecorded athletic events, concerts, student artwork, upcoming events, announcements, and
much more. Sponsored by the CG-B Media Club.
Check the CGB District Web Site: www.cgbrockets.com
to access the up to date, interactive calendar.
Follow us on Twitter! @ CGBSchools

Annual Notification of Rights- Important, Please Read.
The Cedar Grove-Belgium School District annually notifies community members of the School
District Policies and Procedures related to:
Notice of Educational Options and Accountability Report
According to Wisconsin Statute 118.57, the Cedar Grove-Belgium School District is required to
notify parents about the educational options available to children who reside in the resident
school district in addition to notification about the school district’s accountability report.
Educational Options
The educational options made available to Cedar Grove-Belgium resident students include the
following:
➢ Cedar Grove-Belgium School District – www.cgbsd.com
➢ State Virtual Schools – https://sms.dpi.wi.gov/charter-schools/virtual
➢ Part-time Open Enrollment - https://dpi.wi.gov/open-enrollment/ptoe
➢ Full-time Open Enrollment – http://oe.dpi.wi.gov/parents-main
➢ Early College Credit Program - https://dpi.wi.gov/dual-enrollment/eccp
➢ Special Needs Scholarship Program - https://dpi.wi.gov/sms/special-needs-scholarship
➢ Home-based Private Education – https://sms.dpi.wi.gov/sms_homeb
Accountability Report
The Cedar Grove-Belgium district and school accountability data can be located at the following
link: https://apps2.dpi.wi.gov/reportcards/ or by searching “school report card” on the
Department of Public Instruction website (http://dpi.wi.gov/). In addition, you can access the
Cedar Grove-Belgium website (www.cgbsd.com) by clicking the School District Performance
Report and the School Report Card links both located on the bottom, left side of the home page.
There was no accountability data from the Department of Public Instruction for the 2014-2015
school year.

NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY (Board
Policy 2260)
The Board of Education is committed to providing an equal educational opportunity for all students in the District.
The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital status,
parental status, sexual orientation, sex, (including transgender status, change of sex or gender identity), or physical, mental,
emotional, or learning disability ("Protected Classes") in any of its student program and activities.This policy is intended to support
and promote non discriminatory practices in all District and school activities, particularly in the following areas:
A.
B.
C.
D.
E.
F.
G.

use of objective bases for admission to any school, class, program, or activity;
prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);
use of disciplinary authority, including suspension and expulsion authority;
administration of gifts, bequests, scholarships and other aids, benefits, or services to students from private agencies,
organizations, or persons;
selection of instructional and library media materials in a nondiscriminatory manner and that reflect the cultural diversity
and pluralistic nature of American society;
design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of implementing
techniques to meet students' individual needs;
design and configuration of facilities;

H.

I.

opportunity for participation in extra-curricular and co-curricular activities, provided that separate programs for male and
female students may be available provided comparable activities are made available to all in terms of type, scope, and
District support; and
the school lunch program and other school-sponsored food service programs.

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to students.
The Board’s policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 –
Nondiscrimination and Equal Employment Opportunity.
In furtherance of the aforesaid goal, the District Administrator shall:
A.
B.
C.
D.
E.

Curriculum Content
Staff Training
Student Access
District Support
Student Evaluation

The District Administrator shall appoint and publicize the name of the compliance officer(s) who is/are responsible for coordinating
the District's efforts to comply with the applicable Federal and State laws and regulations, including the District's duty to address in a
prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The Compliance Officer(s) also
verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and VII of the
Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as
amended), is provided to students, their parents, staff members, and the general public.

The District Administrator shall attempt annually to identify children with disabilities, ages three (3) - twenty-one (21), who reside in
the District but do not receive public education. In addition, s/he shall establish procedures to identify students who are Limited
English Proficient, including immigrant children and youth, to assess their ability to participate in District programs, and develop and
administer a program that meets the English language and academic needs of these students. This program shall include
procedures for student placement, services, evaluation, and exit guidelines and shall be designed to provide students with effective
instruction that leads to academic achievement and timely acquisition of proficiency in English. As a part of this program, the District
will evaluate the progress of students in achieving English language proficiency in the areas of listening, speaking, reading and
writing, on an annual basis.
Reporting Procedures
Students, parents and all other members of the School District community are encouraged to promptly report suspected violations
of this policy to a teacher or administrator. Any teacher or administrator who receives such a complaint shall file it with the District’s
Compliance Officer at his/her first opportunity.
Students who believe they have been denied equal access to District educational opportunities, in a manner inconsistent with this
policy may initiate a complaint and the investigation process that is set forth below. Initiating a complaint will not adversely affect the
complaining individual's participation in educational or extra-curricular programs unless the complaining individual makes the
complaint maliciously or with knowledge that it is false.
District Compliance Officers
Tamra O'Keefe

Jeff Kondrakiewicz

Director of Pupil Services

Elementary School Principal

920-668-8686 Ext. 303

902-668-8686 Ext. 301

tokeefe@cgbrockets.com

jkondrakiewicz@cgbrockets.com

Investigation and Complaint Procedure
The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein, the
CO should keep the parties informed of the status of the investigation and the decision making process.
All complaints must include the following information to the extent it is available: a description of the alleged violation, the identity of
the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if any; a detailed
description of the facts upon which the complaint is based; and a list of potential witnesses.
If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for
such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the complainant will be
asked to verify the accuracy of the report by signing the document.
Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect the
Complainant from further loss of educational opportunity, including but not limited to a change of class schedule for the complainant,

tentative enrollment in a program, or other appropriate action. In making such a determination, the CO should consult the Principal
prior to any action being taken. The Complainant should be notified of any proposed action prior to such action being taken.
As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in connection with
an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided an opportunity to
respond to the complaint.
All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The complaining party
shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a determination
concerning the complaint within ninety (90) days of receipt, unless additional time is agreed to by the complaining party.
The investigation will include:
A.
B.
C.
D.

interviews with the Complainant;
interviews with any persons named in the complaint;
interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the Complainant has been denied access to educational
opportunities on the basis of one of the protected classifications, based on a preponderance of evidence standard. The CO’s
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those involved.
The CO may consult with the Board Attorney before finalizing the report to the District Administrator.
Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator must
either issue a final decision regarding or request the complaint further investigation. A copy of the District Administrator's final
decision will be delivered to the complainant.
If the District Administrator requests additional investigation, the District Administrator must specify the additional information that is
to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of the
additional investigation, the District Administrator must issue a final written decision as described above. The decision of the District
Administrator will be reviewed by the Board upon request.
If the complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction by submitting a written request to the Wisconsin Department of Public Instruction, Pupil
Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157.
The Board reserves the right to investigate and resolve a complaint or report regardless of whether the member of the School
District community or third party chooses to pursue the complaint. The Board also reserves the right to have the complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by the
Board.
Additional School District Action
If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take such additional actions as
necessary and appropriate under the circumstances, which may include a report to the appropriate social service and/or law
enforcement agency charged with responsibility for handling such investigations.
Confidentiality
The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed however. All Complainants proceeding through the investigation process should be advised
that as a result of the investigation, allegations against individuals may become known to those individuals, including the
Complainant’s identity.
During the course of an investigation, the CO will instruct all members of the School District community and third parties who are
interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation is
expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy.(see Policy 8310) Any records which are considered student records in accordance with the state or Federal law will
be maintained in a manner consistent with the provisions of the law.
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STUDENT RECORDS (Board Policy 8330)
In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use
information about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict
access to students’ personally identifiable information.
Student "personally identifiable information" includes, but is not limited to: the student's name; the name of the student's parent or
other family members; the address of the student or student's family; a personal identifier, such as the student's social security
number, student number, or biometric record; other indirect identifiers, such as the student's date of birth, place of birth, and
mother's maiden name; other information that, alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the District reasonably believes knows the identity of
the student to whom the education record relates.
The Board is responsible for the records of all students who attend or have attended schools in this District. Only records mandated
by the State or Federal government and/or necessary and relevant to the function of the School District or specifically permitted by
this Board will be compiled by Board employees.
In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge
of the originator.
Student records shall be available only to students and their parents, eligible students, designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law.
Address Confidentiality Program
Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall refrain
from including the student's actual/confidential residential address in any student records or files (including electronic records and
files) or disclosing the student's actual/confidential residential address when releasing student records. The Board shall only list the
address designated by the Wisconsin Department of Justice to serve as the student's address in any student records or files,
including electronic records and files. Further, the Board shall use the student's substitute assigned address for any and all
communications and correspondence between the Board and the parent(s) of the student (or adult student). The student's
actual/confidential residential address shall be maintained in a separate confidential file that is not accessible to the public or any
employees without a legitimate purpose. The intentional disclosure of a student's actual/confidential residential address is
prohibited.
The Board may enter into a memorandum of understanding with a county department under State statutes(s. 46.215, 46.22 or
46.23) or a tribal organization, as defined under Federal law, that permits disclosure of information contained in student records as
provided under State law in cases in which the student's parent, if the student is a minor, or the student, if the student is an adult,
does not grant permission for such disclosure.
The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student" refers to a
student who is eighteen (18) years of age or older.
Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible
students, parents may be allowed access to the records without the student's consent, provided the student is considered a
dependent under section 152 of the Internal Revenue Code, and with respect to personally identifiable information, has not informed
the school, in writing, that the information may not be disclosed.
A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the Board; a
person or company with whom the Board has contracted to perform a special task (such as an attorney, auditor, or medical
consultant); a contractor, consultant, volunteer or other party to whom the Board has outsourced a service otherwise performed by
Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his/her tasks (including volunteers).
"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student achieve one (1) or more of
the educational goals of the District" or if the record is necessary in order for the school official to perform an administrative,
supervisory, or instructional task or to perform a service or benefit for the student or the student's family. The Board directs that
reasonable and appropriate methods (including but not limited to physical and/or technological access controls) are utilized to
control access to student records and to make certain that school officials obtain access to only those education records in which
they have legitimate educational interest.
The Board authorizes the administration to:

A.

B.

C.

D.

E.

F.
G.

H.

I.

J.

K.
L.

M.
N.

O.

forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
private or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or is
instructed to enroll, on a full-time or part-time basis, upon condition that:
1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 includes a notice that the Board will forward education records to other agencies or institutions that have
requested the records and in which the student seeks or intends to enroll or is already enrolled so long as the
disclosure is for purposes related to the student's enrollment or transfer);
2. the parent or eligible student, upon request, receives a copy of the record; and
3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record;
forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the
student;
disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
representative of the department of children and families, a county department under s. 46.215, 46.22, or 46.23, or a tribal
organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of the student, if the
caseworker or other representative is authorized by that department, county department, or tribal organization to access
the student's case plan;
provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there is an
articulable and significant threat to the health or safety of a student or other individuals, considering the totality of the
circumstances;
report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a
student with a disability, to transmit copies of the student's special education and disciplinary records to the authorities for
their consideration;
release de-identified records and information in accordance with Federal regulations;
disclose personally identifiable information from education records, without consent, to organizations conducting studies
"for, or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering
student aid programs, or improving instruction;
Information disclosed under this exception must be protected so that students and parents cannot be personally identified
by anyone other than representative of the organization conducting the study, and must be destroyed when no longer
needed for the study. In order to release information under this provision, the District will enter into a written agreement
with the recipient organization that specifies the purpose of the study. (See Form 8330 F14.)
This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the information to
be disclosed; (2) a statement requiring the organization to use the personally identifiable information only to meet the
purpose of the study; (3) a statement requiring the organization to prohibit personal identification of parents and students
by anyone other than a representative of the organization with legitimate interests; and (4) a requirement that the
organization destroy all personally identifiable information with it is no longer needed for the study, along with a specific
time period in which the information must be destroyed.
While the disclosure of personally identifiable information without consent is allowed under this exception, it is
recommended that whenever possible the administration either release de-identified information or remove the students'
names and social security identification numbers to reduce the risk of unauthorized disclosure of personally identifiable
information.
disclose personally identifiable information from education records without consent, to authorized representatives of the
Federal government, as well as State and local educational authorities;
The disclosed records must be used to audit or evaluate a Federal or State supported education program, or to enforce or
comply with Federal requirements related to those education programs. A written agreement between the parties is
required under this exception. (See Form 8330 F16)
The District will verify that the authorized representative complies with FERPA regulations.
This written authorization must include: (1) designation of the receiving entity as an authorized representative; (2)
specification of the information to be disclosed; (3) specification that the purpose of the disclosure is to carry out an audit
or evaluation of a government-supported educational program or to enforce or comply with the program’s legal
requirements; (4) a summary of the activity that includes a description of methodology and an explanation of why
personally identifiable information is necessary to accomplish the activity; (5) a statement requiring the organization to
destroy all personally identifiable information when it is no longer needed for the study, along with a specific time period in
which the information must be destroyed; and (6) a statement of policies and procedures that will protect personally
identifiable information from further disclosure or unauthorized use.
Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative complies
with FERPA regulations. Specifically, the District will verify, to the greatest extent practical, that the personally identifiable
information is used only for the audit, evaluation or enforcement of a government-supported educational program. The
District will also ascertain the legitimacy of the audit or evaluation and will only disclose the specific records that the
authorized representative needs. Further, the District will require the authorized representative to use the records only for
the specified purpose and not to disclose the information any further, such as for another audit or evaluation. Finally, the
District will verify that the information is destroyed when no longer needed for the audit, evaluation or compliance activity.

P.

request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with disabilities.
Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise restricted, and the
viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of
education records will receive explanation and interpretation of the records.
The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).
Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her parent,
without the written consent of the parent, or, if the student is an eligible student, without the written consent of the student, except as
provided by applicable law.
DIRECTORY INFORMATION
Each year the District Administrator shall provide public notice to students and their parents of the District's intent to make available,
upon request, certain information known as "directory information." The Board designates as student "directory information":
A.
B.
C.
D.
E.
F.

a student's name;
photograph
participation in officially-recognized activities and sports;
height and/or weight, if a member of an athletic team;
date of graduation;
degrees and awards received.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information" upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or enrollment of the
student into the District if such enrollment occurs after the annual public notice.
In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who requests
such information. A secondary school student or parent of the student may request in writing that the student's name, address, and
telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form
indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing students about
military service and shall not be released to any person other than individuals within the recruiting services of the Armed Forces."
The District Administrator is authorized to charge mailing fees for providing this information to a recruiting officer.
Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or education
records or for the release of "directory information," either parent may provide such consent unless agreed to otherwise in writing by
both parents or specifically stated by court order. If the student is under the guardianship of an institution, the District Administrator
shall appoint a person who has no conflicting interest to provide such written consent.
The Board may disclose "directory information," on former students without student or parental consent, unless the parent or eligible
student previously submitted a request that such information not be disclosed without their prior written consent.
The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing or for
selling that information.
INSPECTION OF INFORMATION COLLECTION INSTRUMENT
The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of personal
information before the instrument is administered or distributed to a student. Personal information for this section is defined as
individually identifiable information including a student or parent's first and last name, a home or other physical address (including
street name and the name of the city or town), a telephone number, or a Social Security identification number. In order to review the
instrument, the parent or eligible student must submit a written request to the building principal at least fourteen (14) business days
before the scheduled date of the activity. The instrument will be provided to the parent or eligible student within fourteen (14)
business days of the principal receiving the request.
The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of the
school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be
scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such
as the following:
A.
B.
C.
D.

E.
F.

college or other postsecondary education recruitment, or military recruitment;
book clubs, magazine, and programs providing access to low-cost literary products;
curriculum and instructional materials used by elementary and secondary schools;
tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of
securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments;
the sale by students of products or services to raise funds for school- related or education-related activities;
student recognition programs.



The District Administrator shall prepare administrative guidelines so that students and parents are adequately informed each year
regarding their rights to:
A.
B.
C.
D.
E.
F.

inspect and review the student's education records;
request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy rights;
consent to disclosures of personally-identifiable information contained in the student's education records, except to those
disclosures allowed by the law;
challenge Board noncompliance with a parent's request to amend the records through a hearing;
file a complaint with the United States Department of Education;
obtain a copy of the Board's policy and administrative guidelines on student records.



The District Administrator shall also develop guidelines for:
A.
B.

the proper storage and retention of records including a list of the type and location of records;
informing Board employees of the Federal and State laws concerning student records.



The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.
No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.
Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance activity must
comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board delineating its
responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a sound data
security plan or data stewardship program, and must also provide assurances that the personally identifiable information will not be
disclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation or
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the timeframe
for the activity has ended, as specified in its written agreement with the Board. See Form 8330 F14 and Form 8330 F16 for
additional contract requirements.

STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION (Board Policy 2416)
The Board of Education respects the privacy rights of parents and their children. No student shall be required, as a part of the school
program or the District's curriculum, without prior written consent of the student (if an adult, or an emancipated minor) or, if an
unemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals information
concerning:
A.
B.
C.
D.
E.
F.
G.
H.

political affiliations or beliefs of the student or his/her parents;
mental or psychological problems of the student or his/her family;
sex behavior or attitudes;
illegal, anti-social, self-incriminating or demeaning behavior;
critical appraisals of other individuals with whom respondents have close family relationships;
legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;
religious practices, affiliations, or beliefs of the student or his/her parents; or
income (other than that required by law to determine eligibility for participation in a program or for receiving financial
assistance under such a program).

The District Administrator shall ensure that procedures are established whereby parents may inspect any materials created by a
third party used in conjunction with any such survey, analysis, or evaluation before the survey/evaluation is administered or

distributed by the school to the student. The parent will have access to the survey/evaluation within a reasonable period of time after
the request is received by the building principal.
Consistent with parental rights, the Board directs building and program administrators to:
A.

B.
C.
D.

notify parents in writing of any surveys, analyses, or evaluations, which may reveal any of the information, as identified in
A-H above, in a timely manner, and which allows interested parties to request an opportunity to inspect the survey,
analysis, or evaluation; and the administrator to arrange for inspection prior to initiating the activity with students;
allow the parents the option of excluding their student from the activity;
report collected data in a summarized fashion which does not permit one to make a connection between the data and
individual students or small groups of students;
treat information as identified in A-H above as any other confidential information in accordance with Policy 8350.

Additionally, parents have the right to inspect, upon request, any instructional material used as part of the educational curriculum of
the student. The parent will have access to the instructional material within a reasonable period of time after the request is received
by the building principal. The term instructional material means instructional content that is provided to a student, regardless of its
format, including printed and representational materials, audio-visual materials, and materials in electronic or digital formats (such as
materials accessible through the Internet). The term does not include academic tests or assessments.
For the privacy of students whose parents request that they not take part in the survey, arrangements will be made prior to the time
period when the survey will be given, for the student(s) to go to a supervised location Where, under the supervision of a staff
member, the student will be provided with an alternate activity.
The Board will not allow the collection, disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information (or otherwise providing that information to others for that purpose).
The District Administrator is directed to provide notice directly to parents of students enrolled in the District of the substantive
content of this policy at least annually at the beginning of the school year, and within a reasonable period of time after any
substantive change in this policy. In addition, the District Administrator is directed to notify parents of students in the District, at least
annually at the beginning of the school year, of the specific or approximate dates during the school year when the administration of
any survey by a third party that contains one or more of the items described in A though H above are scheduled or expected to be
scheduled.
Parents have the right to inspect, upon request, any instrument used in the collection of personal information before the instrument
is administered or distributed to the student. The parent will have access to the instrument within a reasonable period of time after
the request is received by the building principal.
The term "personal information" means individually identifiable information including: a student or parent's first and last name; a
home or other physical address (including street name and the name of the city or town); a telephone number; and a Social Security
identification number.
This section does not apply to the collection, disclosure or use of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to, student or educational institutions, such
as the following:
A.
B.
C.
D.

E.
F.

college or other postsecondary education recruitment, or military recruitment
book clubs, magazines, and programs providing access to low-cost literary products
curricular and instructional materials used by elementary and secondary schools
tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the purpose
of securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments
the sale by students of products or services to raise funds for school-related or education-related activities
student recognition programs

The District Administrator is directed to provide notice directly to parents of students enrolled in the District of the substantive
content of this policy at least annually at the beginning of the school year, and within a reasonable period of time after any
substantive change in this policy. In addition, the District Administrator is directed to notify parents of students in the District, at least
annually at the beginning of the school year, of the contents of this policy. The notice shall provide the following:
A.

B.

Notice of the specific or approximate dates during the school year when the following activities are scheduled or expected
to be scheduled:
1. activities involving the collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information (or otherwise providing that information to others for that
purpose)
2. the administration of any survey by a third party that contains one or more of the items described in A through H
above
The opportunity for the parents to opt their child(ren) out of participation in any survey involving any of the items above.

For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis (such as
grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).

VIDEO SURVEILLANCE AND ELECTRONIC MONITORING (Board Policy 7440.01)
The Board of Education authorizes the use of video surveillance and electronic monitoring equipment at various school sites
throughout the District and on school buses.
The District Administrator is responsible for determining where to install and operate fixed-location video surveillance/electronic
monitoring equipment in the District. The determination of where and when to use video surveillance/electronic monitoring
equipment will be made in a nondiscriminatory manner. Video surveillance/electronic monitoring equipment may be placed in
common areas in school buildings (e.g. school hallways, entryways, the front office where students, employees and visitors are
permitted to freely come and go, gymnasiums, cafeterias, libraries), the school parking lots and other outside areas, and in school
buses. Except in extraordinary circumstances and with the written authorization of the District Administrator, video
surveillance/electronic monitoring equipment shall not be used in areas where persons have a reasonable expectation of privacy
(e.g. restrooms, locker rooms, changing areas, private offices (unless there is express consent given by the office occupant), or
conference/meeting rooms), or in individual classrooms during instructional times. Security staff and administrators are authorized to
carry and use portable video cameras when responding to incidents.
Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.
Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video surveillance/electronic
monitoring equipment is in use to notify people that their actions/behavior are being monitored/recorded. Additionally, the
Superintendent is directed to annually notify parents and students via school newsletters and the Student Handbook, and staff via
the Staff Handbook, of the use of video surveillance/electronic monitoring systems in their schools.
Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly operation
of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As such, recordings
obtained through the use of video surveillance/electronic monitoring equipment may be used as evidence in any disciplinary
proceedings, administrative proceeding or criminal proceeding, subject to Board policy and regulations. Further, such recordings
may become a part of a student's education record or staff member's personnel file.
The Board will not use video surveillance/electronic monitoring equipment to obtain information for the purpose of routine staff
appraisal/evaluation or monitoring.
Recordings of students will be treated as confidential. Consequently, because the Board is bound by Wisconsin Pupil Records
Statute and the Family Educational Rights and Privacy Act (FERPA), copies of video recordings containing personal identifiable
information about students shall not be released except to school officials with legitimate educational interests. Parents or guardians
of minor students, and students who are eighteen (18) years of age or older, who are charged with disciplinary violations may view
relevant portions of any video recording related to the charge, upon written request to the building principal, provided that viewing
the recording does not violate State and/or Federal law (i.e. the privacy rights of any other students whose images appear on the
recording).
Likewise, school personnel may view relevant portions of any video relating to any disciplinary charge against them, upon written
request to the building principal, provided that viewing the recording does not violate State and/or Federal law (i.e. the privacy rights
of any students whose images appear on the recordings). Otherwise, such confidential recordings shall only be released through
subpoena or court order.
The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a recording
under this policy must be made within thirty (30) days of the event/incident. Unless a formal complaint is being investigated,
recordings shall be destroyed after thirty (30) days. If, however, action is taken by the Board/administration, as a result of a formal
complaint or incident, recordings shall be kept for a minimum of one (1) year from the date of the action taken. Recordings may also
be kept beyond the normal retention period if they are going to be utilized for training purposes.
This policy does not address or cover instances where school officials record a specific event (e.g. a play, music performance,
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is videotaped for educational or research
purposes. Authorized videotaping for educational, instructional and/or research purposes is permitted and is not addressed by this
policy.
The District Administrator is directed to develop administrative guidelines to address the use of video surveillance/electronic
monitoring equipment in school buildings, school buses and on property owned and/or operated by the Board.
Video surveillance is to be implemented in accordance with this policy and the related guidelines. The Board will not accept or
tolerate the improper use of video surveillance/electronic monitoring equipment and will take appropriate action in any cases of
wrongful use of this policy. © Neola 2009

ENVIRONMENTAL HEALTH AND SAFETY PROGRAM (Board Policy 8405)
The Board of Education recognizes its responsibility to provide students, employees, and visitors with a safe and healthful
environment. To this end, the Board directs the District Administrator to develop a comprehensive program designed to provide a

healthy, safe, and secure environment on District property and at District-sponsored activities. To achieve this, it is the intent of the
Board that the District will avail itself of current, proven technologies in the fields of health, safety, and environmental sciences.
INDOOR ENVIRONMENTAL QUALITY PLAN (IEQ)
In accordance with the District’s recognition of the importance of a safe and healthful environment to the educational atmosphere,
the District Administrator shall develop guidelines to provide for IEQ monitoring and maintenance. The plan developed shall be
implemented no later than February 2013. The following must be included in the plan the District establishes:
A. an employee designated to serve as the IEQ Coordinator for the District. Additionally, the District will designate an
employee in each of the schools to serve as the IEQ Coordinator for that school the following strategies shall be
delineated by the IEQ Coordinator
1. methods for communicating with parents, students and other employees regarding any IEQ concerns and
remediation plans related to such concerns;
2. a complaint procedure for IEQ concerns of parents, students, or employees;
3. developing a schedule of inspections and routine evaluation of each school buildings' environmental standards
consistent with all policies of the District and establish guidelines for remediation of any problems identified in
the course of any evaluation or inspection;
4. at least annually review the management plan and provide an update to the Board; and
5. identify additional Board policies governing IEQ issues for consideration.
B. provides for training on environmental quality standards for maintenance employees and for the IEQ coordinators and
committee members;
C. develops a schedule of and standards for routine maintenance of District properties, including standards for.
STUDENT, EMPLOYEE, AND VISITOR HEALTH AND SAFETY
The District shall develop and implement an environmental health and safety program that is positive, proactive, integrates
responsibilities within the District, and promotes and incorporates the following:
A. Procedures describing a hazard identification and abatement program that requires the periodic inspection of District
facilities, the implementation of immediate and programmed corrective actions when deemed necessary by such
inspections, and the development of a District-wide hazard reporting procedure that enables employee/stakeholder
participation. This program should also provide procedures for identifying and responding to hazards that are created by
outside entities, inspecting activities of contractors, and inspecting new facilities to determine whether appropriate
requirements for environmental health and safety have been met.
B. Procedures that promote environmental health and safety awareness among employees, students, and stakeholders.
These procedures shall include, but not be limited to, the establishment of school and District safety committees, and the
establishment of a program of regular communication with students, employees, and stakeholders about pertinent safety
and health issues through available mediums in the District.
C. Procedures directed toward the safety and health of students during transportation to and from school, at school, and
during participation in school-related activities. These procedures shall include, but not be limited to, promoting bus safety
for students, assessing the safety of school traffic patterns, operating school clinics, administering medication and medical
treatment, promoting laboratory and shop safety, promoting safety in sports and other outdoor activities, inspecting
playground equipment and promoting safety on playgrounds, and assessing environmental exposure.
D. Procedures related to District employee health and safety issues that include, but are not limited to, provision of work
areas free from recognized hazards and programs that are required by Federal and State law, and defining employer and
employee responsibilities and expectations related to health and safety.
E. Procedures describing an accident reporting and investigation system that provides for identification of root causes,
determination of remedial and programmed corrective actions, and communication about accidents to employees and
stakeholders.
F. Procedures for foreseeable emergencies and fire prevention.
G. Procedures relating to recordkeeping required by State or Federal law.
PHASE-OUT/BANNED PRODUCTS
The District Administrator shall require that any chemicals, insecticides, or other materials that the Federal government is phasing
out and/or banning by a certain date be immediately banned from use on Board property.
ANIMALS IN CLASSROOMS
Use of animals in classrooms shall be limited to those that support the educational mission, taking into consideration that some
animals can cause or exacerbate allergic reactions, spread bacterial infections, or cause damage and create a hazard if they escape
from confinement. Animals in classrooms shall be kept in a healthy condition in appropriate cages or tanks, which are kept clean.
(See AG 8405A). Prior approval of the building principal is required before any animal may be kept in a classroom.
INDOOR AIR QUALITY – MICROBIAL ABATEMENT
The Board recognizes that excessive moisture levels within the schools can lead to conditions that are optimum for the
development of biological contaminants, such as mold, fungi and other microbials on building surfaces. The Board further
recognizes that the presence of these contaminants can be harmful on contact with respiratory tissue.

Contributing factors to excessive moisture levels include the following:
A. roof leaks
B. structural defects in the building
C. improperly controlled humidity levels
D. faulty HVAC systems
As preventative measures, the District shall do the following:
A. address prevention of water intrusion as a priority indoor air quality (IAQ) issue and implement strategies toward its
elimination
B. maintain environmental conditions in occupied areas that are in compliance with applicable regulations and strive to
conform to consensus industry standards
C. implement a preventative maintenance program for HVAC systems which shall include, but not be limited to, periodic filter
replacement, inspection, cleaning and disinfecting processes, and procedures to eliminate the contribution to indoor air
quality problems caused by this equipment
D. implement a system for insuring materials used and purchased for use in the construction, furnishing and maintenance,
including cleaning of facilities, do not contribute to the health hazards to employees and students by degrading the quality
of indoor air. In addition, activities that create indoor air quality health hazards shall not be permitted
In addition, the District Administrator shall develop administrative guidelines for the proper monitoring of the factors that contribute to
excessive moisture and for the development of mitigation plan when, and if, problems with IAQ are identified.
DIESEL EXHAUST AND SCHOOL BUS IDLING
In accordance with the Environmental Protection Agency’s initiative to reduce pollution that is caused by school buses on school
property, the Board will take the recommended steps to reduce the negative effect of diesel exhaust on indoor and outdoor air
quality on school campuses. This effort shall include, but not be limited to, reducing bus idling time and reinforcing smart driving
practices.
The District Administrator shall develop the administrative guidelines necessary to establish these practices in the District (see AG
8615).
POLLUTION CONTROL AND PREVENTION
In an effort to comply with the environmental policy and applicable regulations, the District shall develop and implement procedures
designed to prevent air and water pollution, minimize or eliminate waste streams where possible, and identify possible sources of air
and water pollution as required by State and Federal law.
USE OF FREE-FLOWING MERCURY CONTAINING PRODUCTS
The District shall not purchase or use for any reason free-flowing elemental mercury.
The District shall not purchase or use any products containing mercury as those products are defined by applicable State law,
unless no reasonable alternative product is available and the product with the lowest mercury content is used. This rule does not
apply to products whose purchase is required by Federal law or products whose only mercury content is in a button cell battery.

PARENT AND FAMILY ENGAGEMENT IN TITLE I PROGRAMS (Board Policy 2261.01)
In accordance with the requirements of Section 1118 of Title I, programs supported by Title I funds must be designed and
implemented in consultation with parents and families of the students being served.
Development of Administrative Guidelines for Parent and Family Engagement
The District Administrator shall ensure that the Title I plan under Section 6312 contains administrative guidelines which have been
developed and approved by the District and parents of participating students and distributed to parents. The guidelines shall
describe how:

A.

B.

C.
D.
E.
F.

the District expects and encourages parents and families to be engaged in the planning, review, and improvement of Title
I programs, including their participation in the development of the plan under Section 1112 and the process for school
review and improvement under Section 1116;
meetings will be conducted with parents and families including provision for flexible scheduling and whatever assistance
the District may be able to provide parents in order to better ensure their attendance at meetings, and for providing
information in a language the parents can understand;
meetings will include review and explanation of the curriculum, means of assessment, and the proficiency levels students
are expected to achieve and maintain;
opportunities will be provided for parents and families to formulate suggestions, interact and share experiences with other
parents, and participate appropriately in the decision-making about the program and revisions in the plan;
information concerning school performance profiles and their child's individual performance will be communicated to
parents;
parents will be provided with assistance (e.g., literacy training and technology) in providing help to their children in
achieving the objectives of the program by such means as ensuring regular attendance, monitoring television-watching,
providing adequate time and the proper environment for homework; guiding nutritional and health practices, and the like;

G.
H.
I.

J.
K.

timely responses will be given to parental or family questions, concerns, and recommendations;
the District will provide coordination, technical assistance and other support necessary to assist Title I schools to develop
effective parental participation activities to improve academic achievement and school performance;
an annual evaluation of the parental and family engagement plan will be conducted with parents and families, identifying
any barriers to greater parental and family engagement (such as limited English, limited literacy, economic disadvantage,
disability, etc.) and how strategies will be devised to improve parental and family engagement and to revise, if necessary,
this policy;
the parental and family engagement plan will be coordinated with other programs, such as Head Start, Reading First,
Early Reading First, Even Start, Parents as Teachers, and Home Instruction for Preschool Youngsters;
other activities will be conducted as appropriate to the plan and State and Federal requirements.

The District Administrator shall also ensure that the guidelines include a school-parent compact developed jointly by the District and
parents, which outlines the responsibilities of the school staff, the parents , family and the student for academic improvement. The
school-parent compact shall include provisions addressing:
A.
B.
C.

the school's responsibility to provide high quality curriculum and instruction in a supportive, effective learning environment;
parent's responsibility for such things as monitoring attendance, homework, extra-curricular activities, and excessive
television watching; volunteering in the classroom; and positive use of extra-curricular time; and
the importance of parent-teacher communication on an on-going basis through at least annual parent teacher conferences
to discuss achievement and the compact; frequent progress reports to parents; reasonable access to staff; and to
opportunities to observe and participate in classroom activities.

Informing Parents and Families of Their Right to be Engaged in Development and Administration of this Policy
The District Administrator shall also assure that each Title I participating school develops a specific plan, with parental and family
engagement, which:
A.

B.
C.

convenes an annual meeting, at a convenient time, to which parents and families of participating children are invited and
encouraged to attend, to explain the school's involvement under Title I, the requirements to develop this policy, and the
parents' right to be involved;
engages parents and families in an organized, on-going and timely way in the development, review, and improvement of
parent involvement activities;
provides participating students' parents with:
1. timely information about the Title I programs;
2. an explanation of the curriculum, the forms of academic assessment, and the proficiency levels expected;
3. regular meetings, upon request by a parent, to make suggestions and receive response regarding their
student's education.

Notice to Parents and Updating the Policy
The District will notify all parents of this policy, the guidelines, and the school-parent compact in a language understandable to the
parents and families, to the extent practicable. Additionally, this policy will be made available to the local community and will be
updated periodically to meet the changing needs of parents , families, and the school.

PARENTS’ RIGHT TO KNOW (Board Policy 2261.02)
In accordance with the requirement of Section 1111 of Title I, for each school receiving Title I funds, the District Administrator shall
make sure that all parents of students in that school are notified that they may request, and the District will provide the following
information on the student's classroom teachers:
A.
B.
C.
D.
E.

Whether the teacher(s) have met the State qualification and licensing criteria for the grade level and subject areas they
are teaching.
Whether the teacher(s) is teaching under any emergency or provisional status in which the State requirements have been
waived.
The undergraduate major of the teacher(s) and the area of study and any certificates for any graduate degrees earned.
The qualifications of any paraprofessionals providing services to their child(ren).
In addition, the parents shall be provided:
1. information on the level of achievement of their child(ren) on the required State academic assessments;
2. timely notice if the parent's child has been assigned, or has been taught for four (4) or more consecutive weeks
by, a teacher who is not "highly qualified".

The notices and information shall be provided in an understandable format, and to the extent possible, in a language the parent(s)
understand.
© Neola 2006

DRUG PREVENTION (Board policy 5530)
The Board of Education recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications for the
entire school community.
As the educational institution of this community, the schools should strive to prevent drug abuse and help drug abusers by
educational, rather than punitive, means.
For purposes of this policy, "drugs" shall mean:
A. all dangerous controlled substances as so designated and prohibited by Wisconsin statute;
B. all chemicals which release toxic vapors;
C. all alcoholic beverages;
D. any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board
policy;
E. "look-alikes";
F. anabolic steroids; and
G. any other illegal substance so designated and prohibited by law.
The Board prohibits the use, possession, concealment, or distribution of any drug and any drug-paraphernalia at any time on District
property or at any District-related event.
The District Administrator shall prepare guidelines for the identification, amelioration, and regulation of drug use in the schools.
including education, prevention, and standards of conduct.
© Neola 2016

CONTROL OF BLOOD-BORNE PATHOGENS (Board Policy 8453.01)
The Board of Education seeks to protect those staff members who may be exposed to blood-borne pathogens and other potentially
infectious materials in their performance of assigned duties.
The Board also seeks to protect students who may, during the course of the school day or during a school-sponsored activity,
become exposed to blood-borne pathogens and other potentially infectious materials.
To protect staff members and students, the District Administrator shall implement guidelines that are consistent with the Department
of Public Instruction (DPI) Model Blood-Borne Pathogens Manual and such guidelines will included but not be limited to:
A. identifying those categories of employees whose duties create a reasonable anticipation of exposure to blood and other
infectious materials;
B. providing for inoculation of the Hepatitis B vaccine at no cost to the staff member and in accordance with Federallymandated scheduling;
C. ensuring proper training in the universal precautions against exposure and/or contamination including the provision of
appropriate protective supplies and equipment;
D. establishing appropriate procedures for the reporting, evaluation, and follow-up to any and all incidents of exposure;
E. providing for record-keeping of all of the above which complies with both Federal and State laws;
F. developing an exposure control plan.
Further, employees who have been identified as employees whose duties create a reasonable anticipation of exposure to blood and
other infectious materials should complete the blood-borne pathogens school training made available through DPI.
© Neola 2015

FOOD SERVICES (Board Policy 8500)
The Board of Education shall provide cafeteria facilities in all school buildings where space permits, and will provide food service for
the purchase and consumption of lunch for all students.
The food-service program shall comply with Federal and State regulations pertaining to the selection, preparation, delivery,
consumption, and disposal of food and beverages including but not limited to the current USDA school meal pattern requirements
and the USDA Smart Snacks in School nutrition standards, as well as to the fiscal management of the program. Further, the
food-service program shall comply with Federal and State regulations pertaining to the fiscal management of the program, as well as
the requirements pertaining to food service hiring and food service manager/operator licensure and certification. In addition, as
required by law, a food safety program based on the principles of the Hazard Analysis and Critical Control Point (HACCP) system
shall be implemented with the intent of preventing food-borne illnesses. For added safety and security, access to the facility and the
food stored and prepared therein shall be limited to food service staff and other authorized persons.

The Board shall approve and implement nutrition standards governing the types of food and beverages that may be sold on the
premises of its schools and shall specify the time and place each type of food or beverage may be sold. In adopting such
standards, the Board shall:
A.
B.

consider the nutritional value of each food or beverage;
consult and incorporate to the maximum extent possible the dietary guidelines for Americans jointly developed by the
United States Department of Agriculture (USDA) and the United States Department of Health and Human Services; and
consult and incorporate the USDA Smart Snacks in School nutrition guidelines.

No food or beverage may be sold on any school premises except in accordance with the standards approved by the Board.
In addition, as required by law, a food safety program based on the principles of the Hazard Analysis and Critical Control Point
(HACCP) system shall be implemented with the intent of preventing food-borne illnesses. For added safety and security, access to
the facility and the food stored and prepared therein shall be limited to food service staff and other authorized persons.
Substitutions to the standard meal requirements shall be made, at no additional charge, for students for whom a health care provider
who has prescriptive authority in the State of Wisconsin has provided medical certification that the student's medical condition.
restricts his/her diet, in accordance with the criteria set forth in 7.C.F.R. Part 15b To qualify for such substitutions the medical
certification must identify:
A.
B.
C.

the student's medical condition or symptoms of a condition that restricts one (1) or more major life activity or function;
an explanation of how the condition or symptom affects the student’s diet; and
the food(s) to be omitted from the student's diet, and the food or choice of foods that must be substituted (e.g., caloric
modifications or use of liquid nutritive formula).

On a case by case basis, substitutions to the standard meal requirements may be made, at no additional charge, for students who
provide a signed statement from a qualified medical authority that the student cannot consume certain food items due to medical or
other special dietary needs, but which does not comply with the requirements above. To qualify for such consideration and
substitutions the medical statement must identify:
A.
B.

the medical or dietary need that restricts the student's diet; and
the food(s) to be omitted from the student's diet and the food(s) or choice of foods that may be substituted.

The District may provide a student with a substitute meal without any certification provided that the meal still meets the USDA meal
pattern for reimbursement.
For students who need a nutritionally equivalent milk substitute, only a signed request by a parent is required.
Lunches sold by the school may be purchased by students and staff members and community residents in accordance with the
rules of the District’s school lunch program.
The operation and supervision of the food-service program shall be the responsibility of the Food Service Director. Food services
shall be operated on a self-supporting basis with revenue from students, staff, Federal reimbursement, and surplus food. The Board
shall assist the program by furnishing available space, initial major equipment, and utensils. Maintenance and replacement of
equipment is the responsibility of the program.
A periodic review of the food-service accounts shall be made by the Business Manager. Any surplus funds from the National School
Lunch Program shall be used to reduce the cost of the service to students or to purchase cafeteria equipment. Surplus funds from ala-carte foods purchased using funds from the nonprofit food service account must accrue to the nonprofit food service account.
Bad debt incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any Federal
program. Any related collection cost, including legal cost, arising from such bad debt after they have been determined to be
uncollectible are also unallowable. District efforts to collect bad debt shall be in accordance with Policy 6152 - Student Fees, Fines,
and Charges
Bad debt is uncollectible/delinquent debt that has been determined to be uncollectible by the end of the school year in which the
debt was incurred. If the uncollectible/delinquent debt cannot be recovered by the School Meals Program in the year when the debt
was incurred, then this is classified as bad debt. Once classified as bad debt, non-Federal funding sources must reimburse th
NSFSA for the total amount of the bad debt. The funds may come from the District general fund, state or local funding, school or
community organization such as the PTSO, or any other non-federal source. Once the uncollectible/delinquent debt charges are
converted to bad debt, records relating to those charges must be maintained in accordance with the record retention requirements in
7 CFR 201.9(b) (17) and 7 CFR 210.15(b).
Negative Account Balances
Students will be permitted to purchase meals from the District's food service using either cash on hand or a food service account. A
student may be allowed to incur a negative food service account balance subject to the following conditions.
Students may be permitted to accumulate negative food service account balance as determined by the District Administrator. The
District Administrator shall determine the manner of determining permissible account balances by grade level. A student shall not be

permitted to purchase a la carte items without sufficient account balance or cash on hand.Likewise, any student that has a negative
account balance may not purchase a la carte items with cash unless the student is also able to bring his/her account current.
A student who has exceeded the permissible negative balance amount in his/her account and does not have cash on hand sufficient
to purchase a meal will be provided an alternative meal, subject to USDA guidelines applicable to alternative meals. The District
Administrator shall, in coordination with the District's food services, assure that any alternative meals provided to any student
receiving paid or reduced-price meals that is either claimed for reimbursement or charged to the student account, meets all of the
requisite USDA guidelines for alternative meals.
This policy and any implementing guidelines shall be provided in writing to all households at the start of each school year and to
households transferring to the school or School District during the school year. The policy and implementing guidelines will also be
provided to all District staff with responsibility for enforcing the policies.The policy and guidelines will be posted on the District
website.
The food-service program may participate in the "Farm to School Program" using locally grown food in school meals and snacks.
No foods or beverages, other than those associated with the District's food-service program, are to be sold during food-service
hours.
The District’s food service program shall serve only food items and beverages determined by the Food Service Department to be in
compliance with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in Schools nutrition guidelines
Any competitive food items and beverages that are available for sale to students a la carte in the dining area between midnight and
thirty (30) minutes following the end of the school day shall also comply with the current USDA Dietary Guidelines for Americans and
the USDA Smart Snacks in School nutrition guidelines, and may only be sold in accordance with Board Policy 8550. Foods and
beverages unassociated with the food-service program may be vended in accordance with the rules and regulations set forth in
Board Policy 8540.
The District Administrator will require that the food service program serve foods in the schools of the District that are wholesome and
nutritious and reinforce the concepts taught in the classroom.
The District Administrator is responsible for implementing the food service program in accordance with the adopted nutrition
standards.
Nondiscrimination Statement
The following statement applies to all programs administered by the District that are funded in whole or in part by the U.S.
Department of Agriculture (USDA):
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil
rights activity in any program or activity conducted or funded by USDA.
Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service
at (800) 877-8339. Additionally, program information may be made available in languages other than English.
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027)
found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to
USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call
(866) 632-9992. Submit your completed form or letter to USDA by:
Mail:

U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

Fax: (202) 690-7442; or E-mail: program.intake@usda.gov.
This institution is an equal opportunity provider.
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